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M LPERSMAN 1920- 200
RESI GNATI ON OF AN OFFI CER
Responsi bl e | NAVPERSCOM Phone: DSN 882- 3197
Ofice ( PERS- 8340) Ccom (901) 874- 3197
FAX 882- 2621

Gover ni ng SECNAVI NST 1920. 6A
Directives NAVPERS 15559, O ficer Transfer Manual, Chapter 5

1. Policy. Oficers of the Regular Navy and Naval Reserve
retain their comm ssions at the pleasure of the President and no
term nal dates are established for their conm ssions. The
Secretary of the Navy (SECNAV), by virtue of his authority to
act for the President, prescribes criteria for the voluntary
term nation of an officer’s status.

2. Policy Guidance. The policy of SECNAV concerni ng
resignation of an officer of the Regular Navy or in the Naval
Reserve on active duty is set forth in SECNAVI NST 1920. 6A.

3. Naval Reserve Oficers on Active Duty. Naval Reserve

of ficers on active duty who have not conpleted their tota
mlitary service obligation or who desire to retain their

conmmi ssion on inactive duty should request rel ease fromactive
duty (RAD) as detailed in M LPERSMAN 1920-090.

4. Resignation of a Naval Reserve Oficer Not on Active Duty.
The resignation of a Naval Reserve officer not on active duty
may be accepted by SECNAV under this Manual concerning
separation of Naval Reserve officers on inactive duty.

5. Oficer Submtting a Resignation Request in Lieu of

Adm ni strative Separation. An officer being allowed to submt a
resignation request in lieu of processing for admnistrative
separation shall address their resignation to SECNAV via the




1920- 200
22 Aug 2002
Page 2 of 6

commandi ng of ficer, the convening authority when applicable, and
t he Navy Personnel Conmand ( NAVPERSCOV) ( PERS-834).

6. Requests for Unqualified Resignhations

a. Requests for unqualified resignations shall be addressed
to SECNAV via the commandi ng of fi cer and NAVPERSCOM ( PERS- 834F) ,
with a copy to (not via) each level of the adm nistrative chain
of command t hrough the Fl eet commander (PAC or LANT) of the unit
to which the officer is assigned. Letters of resignation should
be submitted to reach NAVPERSCOM at | east 9 nonths but not nore
than 12 nonths in advance of the desired detachnment nonth.
A resignation request is subject to being returned wthout
action if the officer does not conply with the 9 to 12 nonths
subm ssion tinme franme specified above.

b. If the resignation is delayed in reachi ng NAVPERSCOM
through no fault of the officer concerned, a constructive
recei pt date that is 21 days following the date of the officer’s
resignation request will be assigned. The resignation nonth
must be carefully selected and consideration should be given to
any separation |eave desired by the officer. Approval of a
resignati on does not constitute approval of separation |eave,
whi ch remai ns a command-| evel decision. Extensions of the
resignation nonth will not be approved to accommopdat e separation
| eave and are further discussed elsewhere in this article.
Shoul d the officer require separation orders nore than 3 nonths
i n advance of the desired detachnment nonth, the resignation
shoul d be submtted as early as possible with the 9 to 12 nonth
subm ssion tinme frane.

7. Approval Considerations. Action on any resignation

subm tted under the above provisions will be governed by the
needs of the service, including availability of a qualified
relief. Favorable consideration normally will be given to an
of ficer who will not have active-duty obligated service

remai ning in the requested detachnment date. Wivers of
obl i gated service, tour lengths, incentive pay and bonus
contracts, or other service obligations will not be approved
unl ess a bona fide hardship exists.
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8. Approval Requirenents. Approval of resignation wll
normal Iy be withheld until the officer has conpleted the
fol | ow ng:

a. Two years upon arriving at a new duty station, with the
foll ow ng excepti ons:

(1) DOD area tour if assigned overseas. (For this
pur pose, Al aska and Hawaii are considered to be outside the
continental United States).

(2) One year if reassigned to the continental United
States (CONUS) from overseas.

(3) One year for nenbers assigned to CONUS sea duty who
wll not commit to extend or incur an active duty service
obl i gati on.

b. The applicable tour as prescribed above when a
resignation is received by NAVPERSCOM fol | owi ng the date of
i ssuance or notification of orders. Such issuance or
notification of orders nust be within 6 nonths of the first day
of the nonth of an officer’s projected rotation date (PRD) and
may be acconplished by official letter, nessage, or telephone.

c. Two years active duty following a reserve officer’s
acceptance of a transfer to the Regul ar Navy; or,

d. Obligated service incurred as a result of lateral
transfer between conpetitive categories or designators; entering
an education or training program(i.e., postgraduate, tuition
assi stance, law, nmedical, flight); or receiving an incentive
pay, continuation pay, or bonus.

9. Oficers Unable to Tender a Resignation Prior to Becom ng
Eligi bl e for Reassi gnnent

a. In sonme instances, due to the notification time limts
descri bed above, officers desiring to resign may be prohibited
fromtendering a resignation prior to becomng eligible for
reassignnment. This situation may apply to:



1920- 200
22 Aug 2002
Page 4 of 6

(1) officers serving their period of mninmmactive duty
service requirenment (MSR), or

(2) officers who are beyond their MSR and have incurred
an additional active duty service obligation through prograns
such as incentive or special pay and bonuses, transfer to the
Regul ar Navy, or advanced training and educati on.

b. To prevent this situation fromoccurring, officers may
noti fy NAVPERSCOM ( PERS-834F) by official letter of the intent
to resign at the expiration of the service obligation. This
letter of intent nmust reach NAVPERSCOM ( PERS-834F) no | ess than
6 months prior to the first day of the nonth of an officer's
PRD. The actual resignation request nust then be submtted
within the specified tinmefranes.

10. Commandi ng O ficer’s Endorsenent

a. The follow ng outlines the mninmm and nandatory
inclusions required for a properly drafted Command Endor senent
Letter:

(1) Commandi ng officers must forward the resignation
request by endorsenent within 10 days and nust certify that the
information provided in the officer’s resignation letter is
correct.

(2) The commandi ng officer’s endorsenent shall comment
on the circunstances of all resignations submtted by officers
wi t hi n hi s/ her conmand.

(3) The commandi ng officer’s endorsenent nust contain an
assessnment of the need for a qualified relief, whether an
appoi ntnent in the Naval Reserve is recommended, whether the
billet can be gapped, and if so, the maxi mum acceptabl e
dur ati on.

(4) The commandi ng officer’s endorsenent shall address
any requirenment for the officer to receive separation orders
nore than 3 nonths in advance of the desired detachnent date
(househol d goods, shipnent, separation |eave, deploynent, etc.).

(5) Recomended: The commandi ng officer should
summari ze the officer’s professional performance, perceptions of
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the reasons the officer cites for |eaving the Navy, and a
recommended di sposition of the request.

b. Al information concerning an officer’s resignation nust
be provided to NAVPERSCOM and Secretary of the Navy so that
appropriate recommendations and final action may be taken. This
information is very useful to each | evel of the chain of comand
in formulating officer retention initiatives. The conmandi ng
of ficer should sumrari ze the officer’s professional perfornance,
perceptions of the reasons the officer cites for |eaving the
Navy, and a recomended di sposition of the request.

11. Request for Wthdrawal of Resignhation. A request for
resignation has no effect until approved by SECNAV. Once
approved, any subsequent w thdrawal request may be denied. The
commandi ng of ficer shall notify NAVPERSCOM ( PERS- 834F) by
message upon receipt of an officer’s withdrawal request and
forward the request with endorsenent within 10 worki ng days.

Al withdrawal requests will be considered on a case-by-case
basis wth needs of the service as the determ ning factor.

12. Expungenent of Resignation fromOficer’'s Record. Wen
submtting a request to SECNAV for withdrawal of a resignation
or at any tine later, an officer may specifically request that
the resignation letter and rel ated correspondence be expunged
fromtheir official record, provided the request for w thdrawal
is approved. Letters of intent to resign, disapproved
resignations, or other resignation-related correspondence
approved for renoval fromthe records, except fitness reports,
may be expunged at any tine. Requests for renoval of such
matters should be sent to NAVPERSCOM ( PERS-313D), Mlitary
Records Control Branch

13. Requests for Extension. Extension requests to renmain on
active duty and change the detachnment nonth will be governed by
the needs of the service. Such requests will not nornally be
approved for less than 3 nonths nor greater than 6 nonths unl ess
a bona fide, docunented, hardship exists, or operational

comm tments necessitate an extension. Any conbination of
extension requests resulting in a detachment nonth greater than
6 months fromthe original resignation nmonth will normally be
denied. Any requests for detachnent earlier than originally
requested in the resignation letter or earlier than approved in
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t he NAVPERSCOM ( PERS- 834F) notification letter will not normally
be approved. Conmmandi ng officers shall notify NAVPERSCOMV

(PERS- 834F) via nessage when an officer requests an extension or
change in detachnment nonth and forward the request with
endorsenent within 10 days.

14. Resignation Requests for Hunmanitarian Reasons or For
Hardshi p. Resignation requests submtted for Humanitarian
Reasons or Hardship nust be in conpliance with M LPERSVAN
1920- 190 and 1920-200. Requests nust contain certain criteria
and provi de specific docunentation as encl osures under NAVPERS
15559, Chapter 5. RAD requests nmust be in conpliance with

M LPERSMAN|[1920-090] and NAVPERS 15559 and forwarded to the
appropriate assignment division wthin NAVPERSCOM ( PERS- 4) .

15. Oficers Wio Have Resigned their Comm ssions and Returned
to Extended Active Duty

a. Those officers who have voluntarily resigned their
conmi ssions fromthe naval service and who return to extended
(recall) active duty may request expungenent of resignation-
related material that contains reasons for resignation which
m ght prejudice success after return to active duty or
consideration for pronotion. Applicable portions of the
resignation letter or letter of intent to resign nmay be expunged
at any time after the officer has returned to active duty. The
resignation letter wll not be renoved in its entirety, as the
request for voluntary resignation is considered relevant to an
officer’s record. Separation orders and fitness reports wl|
not be expunged.

b. Requests for renoval of such matters should be sent to
NAVPERSCOM ( PERS- 834F), O ficer Resignations Section, which wll
prepare the appropriate record changes and subnmt the changes to
NAVPERSCOM ( PERS- 313D) for action.
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